Using the LCI Website to file PU101 Forms

By PDG Dudley Parsons

DG Al’s article on page two emphasized the need to report PU101'sto both him and to LCI. If you use the web for other
reporting, you can report your new officers there, also, and then print a PU101 form to send to DG Al.

Here are the steps:
Add Next Year Officers

The Club Officer link on the Club Administration
Home page can be used to file the information that used
to be required on the PU101 form.

Click the Club Officer link as shown in the window
below.
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ahnut Cfiik Offiners Club Administration Home
Club: BROCHESTER 76 (31420)

From fhe menu above, or by selecting the options below, the club officer can:
Clulggto - T o review/update Club level cottact information.
Club Utticers - To review/pdate Chub Officers and their terms
Billing - To issue and track invoices for club activities;
Branches - To review/update Branch level contact information.
District Officers - To review District Officer information
Reports - To review/print various Club level reports,

The following window opens:
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Officer Terms Recap & Selection List
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In that window, select the office to be filled by using the
Down Arrow next to Title. Four choices are possible. Or,
place your Local Title (one NOT recognized by Lions
International; Program Chair, for example) in that field.

Enter the Term Start and Term End dates field to reflect the
dates for this office.

Scroll in the names box to find the member that will fill that
office, Click the name to highlight it, then Click the Add link
to move the name to the left part of the window.

Club Officer/Chairperson Update

[To search club members please enter any known info for
e rnber below:

Last Name:
Club: ROCHESTER 76 (31420)

Title:[Secretary =# First Name:
Local Title: #
Member #:

Term Start:|07/01/05 MMIDDAT™
Member City:

Term End: |05/30/06] =
Member #: 1431554 = STENETEEM, & D DON [1431548)2
Search 3

Member Name: CLINTOM WILSON
SWENSON, GARY 4 (1431548) )
50

SWENSON, KENMETH H (14315
THORESON, ORLAND (1431551)

WEISEROD, CHARLES J (1431662
(= &E) WILLETT, EVA (1431653)
EGIRES YIL3ON, CLINTON (1431564)

An asterisk () next to a field indicates that the field is reguired
The % symbol next to the title and local title fields indicates that one of these fields is required

< Submit > Cam:ell

Click the Submit button. You will be returned to the Officer
Terms Recap and Selection List, shown below the window
at the left.

When you are done adding the officers for next year, you can
print the completed PU-101 form by clicking on the Reports
link and clicking the Print button next to the Lions Clubs
Officer Reporting Form (PU-101) report. Choose Next
Year asthetime parameter.
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Club Report Selection
Club: ARGO SUMMIT (2)

Repart

Club Roster With Address Print

Club Roster Without Print

Club Attendance Shest Print
lirectory Print

Club Monthly Reporting History Print

Monthly Membership Regort Print

Lions Clubs Officer Reporting Form (PU-101) Print
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